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[TPUKA3

18.12.2017 Ne 396/01-10

06 yTBepKASHHH
JIOKaJIBHOIO aKTa

B nemsx GopMHpOBaHHs 001wIeil KyIbTYPEl JMYHOCTH 00Y4aloLLMXCsl Ha OCHOBE
yCBOGHHUS ®IOC 000, co3anns YClOBHI Ui CTAHOB/ICHHA JIHYHOCTH IIKOJIBHUKA,
PACKPBITHS €r0 MH/IMBHIYIbHBIX criocobHOCTel, BOCIHTAHUS TPakKAAHCTBEHHOCTH,
TpyRoio0uA, YBOKEHUA K rnpasam H cBofonam uesoBexa, MOOBH K OKpYyIKatoIeH
npupoze, Poaune, cembe, (opMHpOBaHHsl 3/0POBOrO obpasa KU3HH, o0ecreueH s
CONePKAHMS 1 IOCTIXKEHUA IaHHPY CMBIX pe3y/pTaToB OCBOCHUSA OCHOBHO
06pa30BaTebHOI MporpaMmbl

[IpuKa3bIBaio:

1.V TBepAUTh JIOKQTbHBIH aKT «[Tonoxenue o OubiMOTEKE € YHETOM TpeboBaHuH
OrOC» ot 19.02.2014 ¢ H3MEHEHUAMH OT 15.12.2017.

Tpunoxenue: «[lonoxenne o GuOIHOTEKE ¢ yueToM TpeboBaHui Oroc»
Ha 11 aucrax B 1 aK3eMILIspe.

JlupexTop WIKOJIBI JI.B. BypmuctpoBa
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VYr1Bepxaato

Jupexrop MBOY CIII Ne 6

T. BS36MBI JIeHCKOiT obsacTu
JI.B. Bypmuctposa
15 nexabps 2017 r.

Moaoxenne o Gudanorexe ¢ yuérom Tpedosannii ®rOC
(o1 19.02.2014 ¢ uamenenusivmu ot 15.12.2017)

1. O61iue noaoxKeHus

1.1. Hacrosimee nososxeHne paspaboTaHO Ha OCHOBAHHM MNpHKasza oT | Mapra
2004 r.

Ne 936 «O peannszaumu peueHus Komiernd MuHHCTepeTBa oOpasoBanus Pocchn
ot 10.02.2004 r. Ne 2/2 «O0 OCHOBHbBIX HalpaBJIeHHAX COBEPLICHCTBOBAHHS
JiesTelbHOCTH OUOIIHoTeKH yupekaeHnH obmero obpazopanus POy». Hacroswmee
nososxenue paspaborano B cootBerctBuH ¢ ®I'OC 00O, CanlluH, YcraBom
ILIKOJIBL.

1.2. bubnroteka obecrieynBaeT MpaBa y4acTHUKOB 00pa30BaTeIbHOrO npouecca Ha
fecnatHoe 1ob30BaHHe OHOIHOTEHHO-HHDOPMALIHOHHBIMH PECYPCaMHU.

1.3. OBecneyenHocTs OUOMHOTEKH yueGHBIMU, METONHYECKHMH H CIPABOYHBIMH
JOKYMEHTAMH YUHTHIBASTCs! IPH JIMIIEH3UPOBaHHH 0011e06pasoBaTeIbHOro
YUpeXACHHSL.

1.4, Lenu GubnuoTeKH COOTHOCATCS € LEMAMH 00pazoBATEIbHOIO YUPEKIEHHS:
(hopmupoBanue obuIeil KylIbTypbl JHYHOCTH 00YYaiOUIMXCA HA OCHOBE YCBOGHHSA
®r'oC 000, co3ganue yCIOBHI UK CTAHOBIEHUS THYHOCTH IKOIBHUKA,
PacKpbITHA ero HHIMBUYATBHBIX criocoGHOCTe}H, BOCITHTaHHs
rPa&X/AaHCTBEHHOCTH, TPYA0M00Hs, yBakeH!s K NpaBaM U cBobojaM 4enoBeKa,
mobBH K Okpyxkarouteit npupone, Pomune, cembe, hopMHpOBaHUE 310pPOBOIO
oOpasa KH3HH.

1.5. bubnnoTeka pPYKOBOACTBYETCS B CBOGH JeATENBHOCTH (eaepalbHbIMU
3aKOHAMH, yKa3amu 1 pacnopsokeHusimu [pesuaenta PO, nocraHOBICHHUSIMH U
pacnopsxenusmu [Npasurensersa PO u HenonuuTeLHLIX OpraHos cyGhexTor PO,



pEIICHUSIMU COOTBETCTBYIOIIETO OpraHa yIpaBlieHUs1 00pa3oBaHHEM, Y CTAaBOM
0011e00pa3oBaTeIbHOrO yUpexaeHus, HacTosmM [lonoxennem.

1.1. JlesTenbHOCTh OMOMMOTEKHM OCHOBBIBACTCSI Ha MPUHIMMOAX JEMOKpATHH,
ryMaHu3Ma, OOIIEJOCTYITHOCTH, TPHOPUTETa  OOIICYETOBEYCCKUX  IIEHHOCTEH,
IpakIaHCTBEHHOCTU, CBOOOTHOTO Pa3BUTHS TUYHOCTH.

1.2. Tlopsmok MoTb30BaHMsI UCTOYHUKAMU HWH(DOPMAIINH, IEPEUYeHb OCHOBHBIX YCIIYT U
YCIIOBHS X MIPEIOCTaBICHUS onpeaenstores [lomoxkenneM o OnbiImoTexe
001eo0pazoBaTenbHOTO yupexkaeHus U [IpaBriamMu moap30BaHus OMOITHMOTEKOM.

1.3. OOpa3oBarenbHOE YUpPEXKJIEHUE HECET OTBETCTBEHHOCTh 3a JOCTYIHOCTh H
KauecTBO OMOIMOTEYHO-MHPOPMALIMOHHOTO 00CITyKMUBaHUSI OMOINOTEKH.

1.4. Opranuzauust  OoOCHyKMBaHHMSI ~ YYaCTHHUKOB  OOpa30oBaTeNbHOIO  Ipolecca
MPOU3BOAUTCS B COOTBETCTBMM C MpaBWJIAMH TEXHUKM O€30MAaCHOCTH U
MIPOTHUBOIIOXKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSMHU.

2. OCHOBHBIE 3aa4U

2.1. ObecnieueHne yqacTHUKaM 00pa30oBaTEeNILHOTO Mpoliecca - 00yJaronmmces,
neJaroruueckuM pabOTHUKAM, POJUTEISAM OOYYaIOIIUXCs - IOCTyNna K MHGOpMAIHH,
3HAHUSAM, UJIESIM, KYJIbTYPHBIM IIEHHOCTSIM MTOCPEICTBOM HCITIOJIb30BAHUS
O6uOIMOTEeYHO-UH(OPMAIIMOHHBIX PECYPCOB 00IIE00Pa30BATEIHHOTO YUPEKACHUS HA
Pa3TUYHBIX HOCUTEIAX: OyMakKHOM (KHIDKHBIN (DOHJI, (OH] IEPUOTUUECKHUX U3TaHUN);
MarHuTHOM ((ony ayamo- u Buaeokaccer); uudposom (CD-guckn);
KOMMYHHUKATUBHOM (KOMIBIOTEPHBIC CETH) W WHBIX HOCHUTEISAX TPU YCIOBUU
KOMITbIOTEPHU3ALMN OMOJIMOTEKH.

2.2. BocriuTanue KyJIbTYpHOTO ¥ TPaXXJAaHCKOTO CaMOCO3HAHHWsS, TIOMOIIb B
COLMaIN3aluu 00y4aroerocs, pa3BUTUN €r0 TBOPYECKOT0 TOTEHIINAAIA.

2.3. dopmupoBaHre HABHIKOB HE3aBUCUMOTO OUOIMOTEUHOTO MOJIb30BATEIS:
oOy4eHHe TIOUCKY, OTOOPY M KPUTHUYECKOM OIICHKE WH(OpPMAIMU B COOTBETCTBUU C
tpeboBanusimu OI'OC.

2.4. CoBepIICHCTBOBAaHUE TMPEJOCTABISIEMBIX OMONMMOTEKOW YCIAyr Ha OCHOBE
BHEJIPEHUS] HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTHI M KOMITBIOTEpU3AIIU OUOINOTEUHO-
MH()OPMAIMOHHBIX TPOIECCOB, (PopMuUpoBaHUE KOMGPOPTHONH OUOIMOTEUHON CpEIbI
IPU YCIOBUM KOMIBIOTEpU3aUU OMOIUOTEKH.

2.5. [lomonHenne u coxpaHeHue (OHIOB OMOIMOTEKH Y4eOHO-METOAUYECKUMU
MocoOusAMH, OTBeUaronuM TpeboBanusM peanuzamuu HoBbIx GI'OC OOO0.



3. OcHoBHBIE (QYHKITIH

JInst peanu3anyy OCHOBHBIX 3a7ay Oubimoreka:

3.1. ®opmupyet Goux 6HOINOTEUHO-UHPOPMAITMOHHBIX PECYPCOB IIKOJBI.

- KOMIUIEKTYET YHUBEpCaJIbHbI (OHI Y4eOHBIMHU, XYH0KECTBEHHBIMH, HAy4YHBIMHU,
CIPaBOYHBIMHU, TIE€IarOTHYECKUMH ¢  HAYYHO-TIOMYJISIPHBIMH  JTOKyMEHTaMH Ha
OYMaKHBIX U AJIEKTPOHHBIX HOCUTEIISIX HHPOPMAIIIH;

- OCYILIECTBIISET pa3MEeLIeHNEe, OPraHU3alMIO U COXPAHHOCTh IOKYMEHTOB OMOIMOTEKH.

3.2.

- OpraHM3yeT W BeIeT CIpPaBOYHO-OMOIMOrpaduueckuii — amnmapaT: KaTaJloTH,
TEMaTUYECKUE KapTOYKHU, JIEKTPOHHBIN KaTaJor;

- pa3pabaTbIBacT peKOMEHIaTebHbIe OndIrorpaduueckue mocoous (Cucku, 0030pHlI,
yKazaTesu U T. 11.);

- oOecrnieunBaeT MHPOPMHUPOBAHUE TTOJIb30BATENEH 00 HHPOPMALIMOHHOM MPOTYKIIHH.

3.3. OcymectBisier nuddepeHpoBaHHOE O6ubIMoTeYHO-MHPOPMAIITTIOHHOE
oOcmyKuBaHUE 00YUaIOITUXCS:

- IPEAOCTaBIIAET MH(DOPMAIMOHHBIE PECYPChl HA PA3JIMYHBIX HOCHUTENAX HAa OCHOBE
M3Y4YEHUS UX UHTEPECOB U MH(OPMAIIMOHHBIX MOTPEOHOCTEN;

- CO3JaeT  yCIOBUS  JUId  pead3allid  CaMOCTOATEIbHOCTM B OOydeHuH,
[T03HABATEJIbHOW, TBOPUYECKON AEATEIBbHOCTH;

- OpraHuzyer oOOy4YeHUE HaBbIKaM HE3aBUCUMOT0 OHOJMOTEYHOIO IMOJIb30BATEIS
nHpopMaIuu, COJACHCTBYEeT HMHTErpallMi KOMIUIEKCA 3HAHUM, yYMEHUW W HaBBIKOB
paboThI C KHUTOU U MHPOPMALIHEH;

- OKa3bIBaeT HWH(POPMAIMOHHYIO TOMJICPKKY B PEHICHUH 3a]a4, BO3HHKAIONIMX B
mpoliecce ux yueOHoM, caMo0o0pa3oBaTeIbHON U TIOCYTOBOM JEATEIbHOCTH;

- OpraHM3yeT MacCOBBIE MEPOIPUSATHS, OPUEHTUPOBAHHBIE HAa pa3BUTHE OOLIEH U
YUTATENbCKOW KYJIBTYpPhl JMYHOCTH, OKAa3bIBAET COACHCTBUE TMpPU OpraHU3ALMU
BHEYPOYHOU NESITENBHOCTH, OpranuzyeMor B ycioBusax peammszauun PI'OC 00O,
COJICICTBYET Pa3BUTUIO KPUTUUYECKOTO MBIIIICHHUS;



- COJICMCTBYET WICHAM TIeIarOTHIeCKOTO KOJUICKTHBA M A IMUHUCTPAIINU YIPEIKICHHS
B OpTraHU3aIlui 00pa30BaTEIHHOTO MPOIIecca U J0Cyra 00yJarOIInXCS.

3.4. OcymecTBisgeT OMOMMOTEYHO-HHPOPMAITMOHHOE 0OCITY)KHBAHUE TEarOTHIECKUX
pabOTHUKOB:

- YIOBJICTBOPSIET 3amlpoOChl, CBSI3aHHBIE C OOY4YCHHEM, BOCIHUTAHHEM U 3JI0POBHEM
TIETEH;

- YIOBJICTBOPSIET 3ampochl B 00JACTH MEAAroruyecKMX HWHHOBAIMA W HOBBIX
TEXHOJIOTHH;

- cojaercTByeT MNpPOo(EeCCHOHAIBPHON KOMIIETCHIIMH, ITOBBIIICHUIO KBaIU(UKAIIUU,
MIPOBEJICHUIO aTTECTalllu;

- OCYIIECTBIIACT TeKkylliee HHGOpMUpOBaHUE (IHU HHQPOpPMAIMU, O030pbl HOBBIX
MOCTYIJIEHUI U MyOIUKaIHii);

- CIIOCOOCTBYET MPOBEACHUIO 3aHATHH 1O (HOpMUPOBaHUI0 HHPOPMALMOHHOM
KYJIBTYPBIL.

3.5. OcymectBisier muddepeHpoBaHHOE OoubIMoTeYHO-MH(GOPMAIIIOHHOE
00CITy’)KUBaHHUE POIUTEIEH 00YyIarOITUXCS:

- YIOBJICTBOPSET 3aMPOCHI MOJIH30BaTENCH U HHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
OuOIMOTEKY, B TOM unciie crocoocTByromux peanusanuu @I'OC O00;

- KOHCYJIFTUPYET MO BONPOCAM OpPTraHU3alUM CEMEWHOrO0 YTEHUS, 3HAKOMHUT C
nH(popManuen o BOCIUTAHUIO JIETEN;

- KOHCYJIETUPYET MO0 BOMPOCaM YUEOHBIX M3TaHUN 00Yy4arOUUXCsl.
4. Opranu3zanus AesiTeIbHOCTH OUOJIMOTEKN

4.1. Hanuure yKOMITJICKTOBAaHHOM OMOJIMOTEKHM B cpeaHed o0I1eo0pa3oBaTeIbHOM
mikoge, peasmsyromeit I'OC.

4.2. Ctpyktypa OHOMMOTEKH: aOOHEMEHT, YWTAIbHBIM 3all C KOMITBIOTEPHOU U
BUJICO30HOM, XpAHWIUIIE YYCOHUKOB.

4.3. bubnunoreuHo-MHPOPMALIMOHHOE OOCITYKUBAHUE OCYIIECTBJISIETCS Ha OCHOBE
O6uOIMOTEYHO-UH(OPMAITMOHHBIX PECYPCOB B COOTBETCTBUHU C YUEOHBIM U
BOCIHTATEIbHBIM IJIAHAMH IIKOJIBI, MPOTPAMMaMHM, NMPOEKTaAaMH M IUIAHOM pPaOOThI
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OMOINOTEKMU.

4.4. CnoHcopcKas MOMOILlb, TOJIy4eHHas: OMOIMOTEKON B BUJIE LEIEBBIX CPEICTB HA

KOMITJIEKTOBaHHE (POHJIa U 3aKyNKY 000pyAOBaHMS, HE BICUET 32 COOOM CHIKCHUS
HOPMATHUBOB U a0COJIIOTHBIX pa3MepPOB (PMHAHCUPOBAHMS U3 OIOKETA IIKOJIBI.

4.5. B nensix odecrnieueHUss MOACPHU3AIMHN OMOINOTEKH B YCIOBUSIX
nH(popmaTuzammu oopazoBanus, nepexoaa Ha HoBeie PI'OCHI 1 B mpeenax CpeacTs,
BBIICTISIEMBIX YUPEIAUTENSIMU, 0011e00pa3oBaTeIbHOE YUPEXKIEHUE O00ecreuynBaeT
OMOIMOTEKY:

- TapaHTUPOBAHHBIM (rHaHCHpPOBAaHUEM KOMIUIEKTOBAHHUS OMOIMOTEUHO-
MH(POPMAILIMOHHBIX PECYPCOB, IPETYCMOTPEHHBIX B LIKOJIE;

- HCOOXOIMMBIMU ~ CIIY)K€OHBIMU U TMPOU3BOJCTBEHHBIMH  TOMEIICHUSIMA B
COOTBETCTBHUH CO CTPYKTYPOU OUOIMOTEKN U HOPMATUBAMU 110 TEXHUKE
0€30MacHOCTH IKCIUTyaTallid KOMIBIOTEPOB (OTCYTCTBHME BBICOKOM BIAXKHOCTH,
3aIbIJIEHHOCTH TOMEIICHUS, KOPPO3UOHHO-AKTUBHBIX TPUMECEN UITH
AIEKTPONPOBOISIIICH MBUIN) U B COOTBETCTBUU ¢ TTosiokeHusimu CanlluHog;

- COBPEMEHHOM 3JIEKTPOHHO-BBIYNCIIUTENBHOM, TEIIEKOMMYHHUKAIIMOHHOM,
KOMMUPOBAIHHO-MHOKUTEJIBHOM  TEXHUKOM UM  HEOOXOJUMBIMH  MPOrPAMMHBIMU
POAYKTAMU;

- PEMOHTOM U CEPBUCHBIM OOCTY>KMBAHHEM TEXHUKH M 000PY0BaHUS ONOINOTEKH;
- OMOIMOTEYHON TEXHUKOW U KaHIIEISIPCKUMU TPUHAITICKHOCTIMH.

4.6. [llkonma cozmaeT yclOBUSI JJII COXPAHHOCTH ammaparypbl, OOOPYIOBaHUS U
UMYIIIeCTBa OMOIMOTEKH.

4.7. OTBETCTBEHHOCTh 32 CUCTEMAaTHYHOCTh M Kauy€CTBO KOMIUIEKTOBAHMSI OCHOBHOIO
donma OMOIMOTEKH, KOMIUIEKTOBaHUE y4eOHOTo (DOHIa B COOTBETCTBHHU C
dbenepaabHBIMU MEPEUHIMU YYEOHUKOB U YU4€OHO-METOJUYECKUX U3IaHUM, CO3/IaHHE
HEOOXOIUMBIX YCIOBUH JJIs JEATEIbHOCTH OMOIMOTEKH HECET IUPEKTOP MIKOJIBI B
COOTBETCTBHUH C YCTABOM YUPEKICHHUS.

4.8. Pexxum paboThl OWUOIMOTEKH OMpPENENseTCS 3aBEAYIONUM OUOTMOTEKOM
(bubnmmorekapeM) B COOTBETCTBHHM C TMPaBWIAMHU BHYTPEHHETO pacHopska
oOmeoOpazoBarenbHOTO  yupexkaeHus. Ilpu  ompeneneHun pexkuma  pabOTHI
OMOIMOTEKU MTPETYyCMATPUBACTCS BBIJICIICHHE:

- BpPEMEHH [JIsl €KETHEBHOIO BBINOJIHEHUS BHYTPUOMOIMOTEUHOM padOThl (IO 2-X
5



4acoB);

- OIHOT'O pa3a B MCCAILl - CAHUTApPHOI'0 OAHA, B KOTOpBIﬁ O6CJ'Iy>KI/IBaHI/Ie T0JIb30BaTeIICH
HC IIPONU3BOIUTCA,

- OJIHOT'O pa3a B MECiAl — MCTOANYCCKOI'O JTHA.

4.9. B uemsx oOecredeHHs] PalMOHAIBHOTO HCIONb30BAHUS HHPOPMAIIMOHHBIX
pecypcoB B paboTe ¢ 1eTbMHU OMOJIMOTEKA IITKOJIBI B3aUMOJICHCTBYET ¢ OMOIMOTEKaMu
APYTUX 00pa30BaTEIbHBIX YUPEKIACHUN paiioHa.

5. Ympasienue. LlItaTbr

5.1.YmpaBnenue OMOIMOTEKOM OCYILECTBIISIETCS B COOTBETCTBUU c
3aKOHOJATENbCTBOM PD, cyObekToB PD M mITATHBIM pacIMCaHUEM IIKOJIBI.

5.2. O0miee pPyKOBOJACTBO JESATEIBHOCTHIO OHOIMOTEKH OCYIIECTBISIET IUPEKTOP
IITKOJTBI.

5.3. PykoBoiicTBO ~ OMONMMOTEKOM — pe3yibTaThl  JEATEIBHOCTH  OMOMMOTEKH, B
COOTBETCTBUM C (YHKIIMOHAJIbHBIMU OCYIIECTBISET 3aBEAYIOLIUN OMOIUOTEKON
(OubnuoTekapb), KOTOPbII HECET OTBETCTBEHHOCTh B Ipeleiax CBOEH KOMIIETEHIMU
nepes IMPEKTOPOM LIKOJIbI, 00y4aroIUMHUCS, X POJUTENISIMU 32 OpraHU3aLUI0 U
00S3aHHOCTSIMU,  MPEAYCMOTPEHHBIMU  KBaJTM(PUKAUMOHHBIMH  TpeOOBaHUSIMH,
TPYJAOBBIM JIOTOBOPOM M YCTaBOM 0011€00pa30BATENBLHOTO YUPEKIACHHUS.

5.4. 3aBenyromuii 6ubAMOTEKON (OMOIMOTEKaph) HA3HAYAETCS AUPEKTOPOM IIKOJIbI,
SBIISIETCS YWICHOM TIEIarornyeckoro KOJUIEKTUBA M BXOAUT B COCTAB TEIarOrn4ecKoro
coBeTa 00111e00pa30BaTEILHOTO YUPEIKICHUS.

5.5. Meroanueckoe COMPOBOXKACHUE JCATETbHOCTH OUOIMOTEKH 00ecreunBaeT
CIICIIMAIIUCT OpTraHa yIpaBJIeHUs 00pa30BaHUEM YUPEKICHUS CUCTEMBI
MEePEMOATOTOBKM M TIOBBIIMICHUS KBAIM(UKAIIUN PErHOHAIBLHOTO MH(OPMAIIMOHHOTO
IICHTpA.

5.6. 3aBenytonuii OubOMMOTEKON (OMONMHMOTEKaph) pa3pabaTbiBaeT W TMPEICTABISCT
PYKOBOJIUTENIO 00I1€00pa30BaTEIBHOTO YUPEKACHUS Ha YTBEPXKIACHHUE CIICTYIOIINE
JIOKYMEHTBI:

- TIOJIOJKEHHUE 0 OMOIMOTEKE,

- IpaBUJIa TIOJIL30BaHUS OUOITMOTEKOI;



- TUIAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO;
- TU1aH pabOThI Ha TEKYIIMHA TO/T;
- aHaJIU3 pabOThl OMOIMOTEKH 11O UTOraM TojIa.

5.7. PaboTHUKY OMOIMOTEK MOTYT OCYIIECTBIISATH MeAaroru4ecKyro AesTeIbHOCTD.

Comernienue OUOIMOTEYHO-MHGOPMAIIUOHHOM M TEJAaroru4eckKor JesITeIbHOCTH
OCYILIECTBIISIETCS pa0OTHUKOM OUOJIHMOTEKH TOJBLKO Ha IOOPOBOJILHOM OCHOBE.

5.8. TpynoBbie oTHOIIEHUST PAOOTHUKOB OMOIHOTEKH U 001IIe00pa30BaTEIHLHOTO
YUPEXKIECHUS PETYIUPYIOTCA TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JOKHBI
MPOTUBOPEUUTH 3aKOHOAATENLCTBY PD 0 Tpyne.

6. [IpaBa u 00s3aHHOCTH OUOJIMOTEKH
6.1. PaGoTHHKHM OMOIMOTEK UMEIOT MPABO:

- CAaMOCTOSITENIBHO ~ BbIOMpaTh  (OpMBI, CpeAcTBA M METOJbl  OMOIMOTEYHO-
MHPOPMAITMOHHOTO  OOCIY>KMBaHHS  O0Opa3oBaTe€IbHOIO M BOCHHUTATEIBHOTO
IOPOLECCOB B COOTBETCTBUM C MLEIIMUH W 3aJayaMM, YKa3aHHbBIMH B YCTaBe
o0uieo0pa3oBareabHOro yupexaeHus u llonoxenun o Oudbmmorexe
00111€00pa30BaATENBLHOTO YUPEKACHHUS;

- IPOBOJIUTH B YCTAHOBJIEHHOM TOPSJIKE OTNIaYuBaeMble (DaKyIbTaTUBHBIC 3aHATHS,
YPOKH M KPYKKH OHOIMoTeuHO-OubImorpadmuyeckux 3HaHUN HWHOOpPMAIMOHHON
KyJBTYPBI;

- OIIPENENSATh NCTOYHUKU KOMIUIEKTOBAHUS MH(POPMAIIMOHHBIX PECYPCOB;

- U3bIMAaTh U PEAIM30BBIBATh JOKYMEHTHI U3 (DOHJIOB B COOTBETCTBUHU C MHCTPYKIIUCH
0 yueTy OubamoTedyHoro hoHa;

- OIIPECIATh B COOTBETCTBUH C MTPABHIIAMH T10JIb30BaHMS OUOIMOTEKOM,
YTBEPKJICHHBIMA PYKOBOJMTENIEM O00IIe00pa30BaTEeILHOTO  YUPEXKACHUS, U  TI0
cornacoBanuio ¢ COBETOM TIKOJBI BHJABI M pPa3Mepbl KOMIIGHCAIUU YyIepoa,
HaHECEHHOTO I0JIL30BATEISIMU OMOJIMOTEKH;

- BHOCUTH TIPEJIOKECHUS PYKOBOJUTENIO IIKOJIBI IO COBEPIIEHCTBOBAHUIO OTLIATHI
TpyZa, B TOM YKCJIe HaI0aBOK, JOIJIaT U IPEMUPOBAHUS PAOOTHUKOB OMOJIMOTEKH 32
JIOTIOJTHUTENbHYI0 paboTy, HE BXOJAIIYI0 B KPYr OCHOBHBIX OO0S3aHHOCTEH
pabOTHUKOB OHOJIMOTEKH; IO KOMIICHCAIIMOHHBIM MEPOIPHUSATHIM, CBS3aHHBIM C
BPEAHBIMU YCIOBUSIMU TpyAa (OMOIMOTEUHas MTbLUIb, MPEBHIIIICHINE HOPMATHBA pabOThI



Ha KOMITBIOTEPE U T. 11.);

- yYaCTBOBaTh B YIHPABICHUM OO0II€00pa30BaTEIbHBIM YUPEXKIECHUEM B MOPSJIKE,
ONPENEIICHHOM Y CTaBOM YUPEXKACHUS;

- UMETh €XKETOHBIA OTIYCK 28 KaJleHJapHBIX JTHEH;

- OBITh MPEJCTABICHHBIMU K Pa3IMYHBIM (hOpMaM TMOONIIPEHHUs, HarpagaM U 3HaKaMm
OTJINYUS, IPETyCMOTPEHHBIM /1J1s1 paOOTHUKOB 00pa30BaHUs U KyJIbTYPBI;

- y4aCTBOBaTh B COOTBETCTBHHU C 3aKOHOJATEILCTBOM P® B paboTe OMOIMOTEUHBIX
aCCOIMAlIMN MU COIO30B.

6.2. PaboTHHUKHU OMOIUOTEK 00SA3aHbI:

- 00eCTICUNTh TIOJTHL30BATENISIM BO3MOKHOCTh PA0O0THI ¢ HH(POPMAITMOHHBIMH PeCypcaMu
OMOINOTEKH;

- ”H(QOPMHUPOBATH TIOIH30BATEIICH O BUIAX MPEAOCTABISIEMBIX OMOIMOTEKON YCITyT;

- 00ecTeunTh HAYUYHYI0 OPTaHU3aIUI0 (POHIOB U KaTaJIOTOB;

- popmupoBath (POHIBI B COOTBETCTBHHM C YTBEPXKICHHBIMU (ellepaibHbIMU
nepeuHsMu y4eOHbIX u3nanuii, tpedoBanusiMm @I'OC, oOpa3zoBaTeIbHBIMU
nporpaMmamu o011e00pa3oBaTeIbHOTO YUPEXKACHHS, HHTEpecaMu, TOTPEOHOCTSIMU U

3aIpoCcaMM BCEX KaTErOpUM MOJIb30BATENEH;

- COBEPIICHCTBOBATh  MH(OpMAIIMOHHO-OUOIMOrpaduyeckoe ¢ OMOJIMOTEUHOE
oOCITy’KMBaHUE MOJIb30BaTEIICH;

- o0ecrieunBaTh  COXPAHHOCTh  HCIIOJB30BaHUA HOCHUTENeW wuHoOpMammu, Hux
CUCTEMaTHU3ALIMIO, pa3MEIICHHE U XPAHECHHE;
- o0ecreunBaTh pekUM padbOThl B COOTBETCTBUU C MOTPEOHOCTSMHM TOJIb30BaTENIeH U

paboToii 0011e00pa30BaTEIHLHOTO YUPEKICHHUS,

- OTYUTHIBATHCS B YCTaHOBJICHHOM TTOPSIIKE nepen PYKOBOJHTEIEM
00111600pa30BaTEeILHOTO YUpPEKISHUS HE peke 1 pa3a B Tof;

- TIOBBIIIATH KBATU(UKAITHIO.
7. [IpaBa u 00A3aHHOCTH MOJIB30BATEIICH OMOINOTEKH

7.1. Tlonp3oBaTe OUOIMOTEK UMEIOT MTPaBO:



- IoNlyyaTh ~ TOJHYI0  WH(pOpManui0 O  cocraBe  OuOIMoTeyHOro  (poHAa,
MH(OPMALIMOHHBIX PECypcax U MPeOCTaBIIEMBIX OMOINOTEKON yCayrax;

- TTOJTB30BATHCS CIIPABOYHO-OMOIHOTpaIECKUM armapaToM OMOINOTEKH;

- TIOJTy4YaTh KOHCYJIbTAlMOHHYIO TOMOIIb B IIOMCKE U BRIOOPE MCTOUHUKOB
uH(pOpMaIny;

- IOJy4aTh BO BPEMEHHOE TIOJIb30BaHHWE Ha a0OHEMEHTe M B UUTAJIBHOM 3ale
NeYaTHblE U3JaHUs, AayAUOBU3yalbHbIE JOKYMEHTHI W  JPYrH€ HCTOYHUKHU
uHbOpMaIny;

- IPpOJICBATh CPOK IIOJIb30BAHUA NOKYMCHTAMU,

- MIOJTy4aTh TeMaTH4ecKue, pakrorpaduueckue, yTouHsomue u oudauorpaduyeckue
CIIpaBKH Ha OCHOBE (hoH/1a OUOINOTEKH;

- I0JIy4aTh  KOHCYJbTALIMOHHYID IOMOIIb B pabore ¢ uH(popmManued Ha
HETPAJIULMOHHBIX HOCUTENSAX IPU  IOJIb30BAaHUU  IEKTPOHHBIM W HHBIM
000pYZI0BaHUEM IIPU YCIIOBUU KOMIIbIOTEPU3ALINY;

- Y4aCTBOBATh B MEPOIPUATUAX, IPOBOAUMBIX OUOITHOTEKOI;

- oOpamatbess ISl paspeuieHus] KOH(DIMKTHOM CHUTyalli K  PYKOBOJHUTEIIO
0011e00pa30BaATENBHOTO YUPEXKICHHUS.

7.2. Tlonp3oBaTenu OMOIMOTEKH 00S3aHbI:
- co0OIrIOAaTh MpaBuUIIa MOJIH30BaHUS OMOIMOTEKOM;
- OEepeXKHO OTHOCUTHCS K MPOU3BE/ICHUSAM TIedaT (HEe BBIPHIBATh, 3aru0aTh CTPAHMUIL, HE

Jenath B KHHUTax TMOJYEPKUBAHUM, MOMETOK), MHBIM JOKYMEHTaM Ha pPa3IMYHbIX
HOCHTEIIAX, 000pYyI0BAaHUIO, MHBEHTAPIO;

- IOAACPIKUBATD IMMOPAAOK paCCTAHOBKH JOKYMCHTOB B OTKPBITOM JOCTYIIC 6I/I6J'H/IOT6KI/I,
PACIIOJIOXKECHUS KaAPTOTCK B KAaTAJIOraX U KapTOTCKaAX;

- TTOJTB30BAThCS IIEHHBIMH W CIPAaBOYHBIMH JOKYMEHTAMH TOJBKO B ITOMEIICHHUH
OMOIIMOTEKH;

- BO3BpalllaTb 1OKYMCHTEI B 6I/I6J'II/IOTCKy B YCTAHOBJICHHBIC CPOKH,



- yOemUThCS TpU TIOJIYYCHHH JIOKYMEHTOB B OTCYTCTBHHM Je(EKTOB, a MPU UX
oOHapyxeHnn mpouH(popMUpoBaTH 00 ATOM pabOTHHKA OWOJIMOTEKH, KOTOPBIH
JIOJIKEH C/IeJIaTh B HEM COOTBETCTBYIOIIYIO TTIOMETKY;

- OTBETCTBEHHOCTD 3a MOPYY U yTPaTy JOKYMEHTOB U3 (POH/IOB IIKOJIHHON OMOIHOTEKH
HECOBEPILICHHOJICTHUMH  YYAIlUMHUCS HECYT UX poOAUTeNnd (MHbIE 3aKOHHbBIC
IPE/ICTaBUTEIIN );

- B Clly4ae yTpaThl WM MOPYA JTOKYMEHTOB U3 (DOHIOB IIKOJbHOM OMOIMOTEKU
POJUTENU HECOBEPILICHHOJETHUX Yy4Yalluxcsi (MHbIE 3aKOHHBIE MPEICTABUTENU) U
COTPYIHMKHU IIKOJIbI OCYIIECTBIISIIOT MX 3aMEHY aHAJOTHYHBIMU JOKYMEHTaMHU WIIU
JOKyMEHTaMu, IpU3HAHHBIMHU OUOIMOTEKON PaBHOIICHHBIMH;

- TIOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM MO UCTEYCHUH CPOKA O0YUCHUS U
paboThI B 0011€00pa30BaATEIBLHOM YUPEXKICHUU.

7.3. Tlopsimok moJyib30BaHUsI OMOIMOTEKOM:

- 3aIUCh  O0ydaroImuUXcsi  0011e00pa30BaTeNLHOIO  YUPEKJIEHUS B  OHOIMOTEKY
POU3ZBOJUTCS MO CIHMCOYHOMY COCTaBy Kilacca B HHAMBUAYAJbHOM TOPSJKE,
NeJaroruueckuXx W HMHBIX PaOOTHUKOB 00IIE00pa30BATEIILHOIO  yUPEKICHHUS,
poauteneit o0yJarommxcs (MHbIX 3aKOHHBIX MPEJICTAaBUTENIEH) - IO MACTIOPTY;

- IepeperucTparnys noJIb30BaTeneii OnOINOTEKN MPOU3BOINUTCS €KETOHO;

- TOKyMEHTOM, TOJTBEPXKAAIOUIMM TIPABO IMOJIb30BAaHUS OUOIMOTEKOH, SBIISETCS
YUTATENbCKUN (HOPMYIIAD;

- yuTaTeIbCKUN (HOpMyJIsip (DMKCHPYET JaTy BbIJIA4Yd IIOJIB30BATEIIO JIOKYMEHTOB M3
(dhoHI0B OMOIUOTEKH.

7.4. Tlopsinok moJsib30BaHUsI A0OHEMEHTOM:

MaKCHMaJIbHbI€ CPOKHU TMOJIb30BAHUS JOKYMEHTAMHU:

- yueOHUKH, yueOHbIe TocoOus - y4eOHbIH roJ;

- HAy4YHO-TIOMYJISIpHAst, TO3HABaTeNIbHAs, Xy/I0’)KECTBEHHAS JIUTEpaTypa - 1 mecsil;

- IEPUOINYECKUE U3JIaHMSs, U3/IaHUsI TIOBBIIIEHHOTO cIipoca - 15 nHei;

- IOJIb30BATENN MOTYT MPOJJIUTh CPOK TMOJIb30BAHUSI JOKYMEHTAMH, €CJIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIB30BaTEICH.

7.5. ITopsiioK 1OJIb30BaHMS YUTAJIBHBIM 3aJI0M:

10



- TOKyMEHTBI, MIPEIHAa3HAYEHHBIE JUIsl pa0OThl B YUTAIBHOM 3aJIe, HA JJOM HE BBIIAOTCS;
- SHIUKJIONIENH, CIPAaBOYHHUKH, PEIKHUE, LIEHHbIE U MMEIOIIUECS B €IUHCTBEHHOM
K3EMILIAPE TOKYMEHTHI BBIJAIOTCS TOJIBKO JUIsl paOOTHI B YUTAJILHOM 3aJl€.

7.6. [Topsiiok pabOTHI B KOMIIBIOTEPHOH M BUICO30HE:

- paboTa B KOMIBIOTEPHOM M BHJEO30HE YYAaCTHHUKOB OOPAa30BATEIBHOIO Ipolecca
IIPOU3BOMUTCS B IPUCYTCTBUU PAOOTHHUKA OMOIMOTEKY;

- T0JIb30BATENIb UMEET MPABO padOTATh C HETPAJULMOHHBIM HOCHUTENIEM MH(pOpMAaIIH
nociie NpeBapUTEIbHOTO TECTUPOBAHUS €r0 paOOTHUKOM OUOINOTEKY;

- pa3peliacTcAa pa60Ta 3a OJHHM IICPCOHAJIIBHBIM KOMIIBIOTCPOM HC Ooiee ABYX
YCJIOBCK OTHOBPCMCHHO,

- [0 BCEM BOIIpocaM Noucka MH(popMmauuu B ceTd VHTEpHET Mmonb30BaTeNb J0KEH
oOpatuTbCs K paOOTHUKY OHOIMOTEKH; 3ampeniaeTcss oOpallleHHe K pecypcam

WuTepHeTa, mpeanoiaratomuM oriary;

- paboTa ¢ KOMIBIOTEPOM MPOU3ZBOJUTCS COTJACHO CAHUTAPHO-TUTHEHHYECKUM
TpeOOBAHUSIM;

11



